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YTBEPXKIEH
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PETJIAMEHT
paboTel KoMuccuu no oneparuBHO-TEXHOJOTHUYECKONH KOOPMHALIUN COBMECTHOM
pabotsi sueprocuctem ctpad CHI™ u bantun (KOTK)

Pernament paboter KOTK ompenenser mopsiok HMOJTOTOBKH W MPOBENEHUsSI 3aceJaHUi
(oYepeHBIX W BHEOYEPEAHBIX), MPUHATHS pelleHUl, OTMeHBbI/TIEpeHoca CpOKa OYepeHOro
3acefanust, (POpMUPOBaHUS MPOEKTAa CMETHI 3aTpar Ha ocyuecTBieHue aesrenpsHocTH KOTK, a
TaK ke MopsJIoK JesitebHocTr Cekperapuara.

1. BpeMﬂ U MECTO ITPOBCACHUA 3aceJaHui

1.1. Ouepemnwie 3acemanus KOTK mnpoBomsitcs B cTpaHax, KOMIAHHH KOTOPBIX
npezcrariensl B KOTK, B coorBerctBuu ¢ exeromubiM miaaHoMm paborel KOTK, ecnm mnoe
peleHue He ObU10 puHsITO Ha 3acefqanuu KOTK.

1.2. Bpemst u Mmecto nposeneHus: odepenHoro 3acenanuss KOTK ompenensrorcs nHa

MPEIECTBYIOIEM 3aceIaHiK, HO MOTYT OBITh H3MEHEHBI B paboyueM MOpsIKe MO COTIACOBAHUIO
¢ wiemamu KOTK.

1.3. Bueouepennoe 3acemanune KOTK B coorBerctBuu ¢ m. 5.3 llonoxkenust o KOTK
MO’KET OBITh co3BaHO 1o uHunuathBe [lpesupenta Dnexrposnepretnueckoro Cosera CHI
(manee — Cogert), Ilpencemarenss KOTK wunu osHeproxommanuii moOBIX Tpex CTpaH,
MpPEeNCTaBUTENN KOTOPBIX siByisttoTcest wieHamu KOTK.

Ilpennoxxenuss o mnpoBeneHun BHeouepenHoro 3acemanusi KOTK wampasmsrorcs
[pencenatenrro KOTK B muckMeHHOM BHIE € KpaTKuM OOOCHOBaHHMEM HEOOXOJIMMOCTH €ro
MIPOBENICHUSI M YKAa3aHHUEM BOTIPOCOB, MPEIaraeMbIX K PACCMOTPEHHIO.

2. IloaroToBka 3acemanui

2.1. Ilpennoxenus B npoekT [loBectku aust BHOcsTes wienamu KOTK B muceMeHHOM
Bujie Ha umsa lIpeacemarens KOTK 3a 40 xanenmapHeIX AHEH 0o Havana 3acelaHus C
OPWIOKEHUEM TPEABAPUTENbHBIX MPOEKTOB TOKYMEHTOB M MaTEpHaIOB, OOOCHOBBIBAOIIMX
HEOOXOAMMOCTh PAcCMOTPEHMSI YKAa3aHHBIX BONpPOCOB, U MPOEKTOB PEIIEHUH [0 JaHHBIM
Bonpocam. Unen KOTK, BHecuiedt Bonpoc Ha paccmorperue KOTK, kak mpaBuno, siBisiercs
OCHOBHBIM JOKIAT4YUKOM MO TaHHOMY BOIIPOCY.

2.2. Viadopmanus o Jare M MeCTe NPOBENCHHs 3acelaHus M NpoeKT IlosecTku ans
HanpaBnsatoTcs Ha cornacoBanue wieHam KOTK CekperapuatoMm He mo3aHee, yeM 3a 20 nHel, a
MaTepHuanbl K 3aceJaHUI0, Kak MpaBuio, 3a 10 nHeil 1o 3acenanusi.

2.3. B ciyuae npoBeieHus1 BHeouepenHoro 3acefanus CexpeTapuar HampapiisieT 4ieHam
KOTK undopmanvio o gare U MecTe HpoBeleHMs 3acefaHusi, npoekT IloBectku aHs u
MaTepHasbl K 3acelaHMIo, KaK IpaBuio, 3a 10 nueit 1o 3acenanus.
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2.4. Ynenst KOTK mnampasmsitor B Cekperapuar KOTK B nuceMeHHOM BHAE CBOH
3aMevaHMusl, [IPeJII0KEHUs WIIHA coTjlacoBaHus 1o Bonrpocam [loBecTku HS He Mo31Hee, 4eM 3a 7
KaJIeHJJapHBIX JTHEH J10 3aceaHusl.

2.5. Ilpyn Hanuuuu OOBEKTUBHBIX NMPUYHUH, MpensrcTBytomux ydactuio wieHa KOTK B
3ace/laHuU, €ro MOXKET 3aMEHUTD JIPYTOH JOKYMEHTAIBHO YIIOJHOMOYECHHBIN MPEJICTABUTENb TON
ke sHeprokommanuu, ubo apyrod wien KOTK, 4uro Taxke MOKHO OBITH HOKYMEHTAIBHO
MOITBEPIKIEHO.

Hngopmarius o HeBosmoxHocTd ydactus wieHa KOTK B 3acemanuu HampaBisieTcs B
nuceMenHoM Buze [Ipencenaremto KOTK, kak mpaBusio, He mo3aHee, 4yeM 3a 7 KaJeHAAPHBIX
nuel no 3acemanuga KOTK.

2.6. B ciydae KoHcTaTauMd OTCYTCTBHS KBOpyMa (MeHee JBYX TpeTed OT oO0IIero
KOJIMYecTBa [OJIOCOB) Ha OCHOBE NUChbMeHHBIX yBedomieHuil uieHoB KOTK wmu mpu
BO3HHKHOBEHUHU HENpeABHIEHHBIX 00cTosTenscTB 3aceanue KOTK moxer ObIThH OTMEHEHO,
IIepeHeceHo Wiu poBesieHo B 3aouHoii Gopme. IIpencenatens KOTK undopmupyer 06 otmene,
nepeHoce Wid MpoBeAeHuH B 3aounoi popme 3acemanus KOTK, kak mpaBuio, He Mo3/IHee, YeM
3a 5 KaJIeHJapHBIX JHs 10 3aceqaHMUsl.

3. [lopsimok mpoBeJieHus 3ace/lanuii

3.1. Bo Bpewms 3acenannit KOTK CekpeTtapuar ocylecTBiasieT UX NPOTOKOJIBHYIO H/WITH
aymuosanuchk. B pabote Cekperapmata Ha 3acenannn KOTK Moryr mpuHHMATh ydYacTHe
IIpe/ICTAaBUTENN S3HEPIOKOMIIaHUH, B CTpaHe KOTOPBIX npoxoauT 3acenanue KOTK.

3.2. 3acemanne KOTK Bener ee [Ipencenarens. B ciydae HEBO3MOXKHOCTH MPUCYTCTBUS
IIpencenarens na 3acenanuu KOTK, o HazHauaeT mpeacenaTeabCTBYIONIECIO Ha 3aCCIaHuM U3
yrcna wienoB KOTK.

3.3. llpencenarenbCTBYIOWIMNA Ha 3acefaHUU OTKPBHIBACT W 3aKPBIBAET 3acelaHue;
opraHu3yeT paboTy 3acelaHusi B coOTBeTcTBUU ¢ [loBecTkol mHSI; MpeOCTaBISIET CIIOBO JUIS
JIOKJIAJIOB U BBICTYIIEHHH; OpraHu3yeT MPEHHUs; CTAaBUT HA rOJIOCOBAHUE MPOEKTHI PEHICHUH U
npeutoxkenuss wieHoB KOTK 1o paccMmarpuBaeMbiM BOIpOcaM; OOBSBISET pPe3yIbTAThI
TOJIOCOBAHMS, OIJIalllaeT 3alpocChl, BOIMPOCHI, CHPaBKH, 3asBJICHUS M MPEIIOKEHHUS,;
obecrieunBaeT codIo/ieHre Hactosiero Pernamenta.

4. YncneHHBIN U EpCOHANBHBIN cOCTaB Jiesierauit

4.1. B cocTtaB y4acTBYIOLIEH B 3acelaHUU JE€JEeraluu OT KaXJOH >HEPrOKOMIIAHHH,
npeiacrapurenu koropoi spistorcs  wieHamu  KOTK, nmomumo wunenos KOTK, mpu
HEOOXOIUMOCTH TaKKe€ MOTYT OBITH BKIIOUEHBI CIIEHHUAIACTBI W DKCHEPTHI IO BOIpOCcaM
IToBecTku JiHs 3acejaHysL.

4.2. O unucneHHOM U mnepcoHalbHOM cocrtase jeneranuu wiensl KOTK nuceMenHo
coodmaror Ilpencenaremo KOTK He mo3gnee, yem 3a 7 KalleHJApHBIX AHEW 10 Hadaja
3ace/iaHmsl.

5. Ilonmnomouus

5.1. Ilpu Hany4yuy NpUYKH, IPUBOIAIINX K HEBO3MOXKHOCTH y4acTHsl B 3aCe/laHUU YJIeHA
KOTK, ero Moxxer 3aMEeHHUTh IOJHOMOYHBI MpENCTaBUTENh B COOTBETCTBHM C M. 2.5
Hactosuero Pernamenta.

Unenpt KOTK wunu ux Ha/uiexanie ymoJTHOMOYEHHBIE MPEJCTAaBUTEIM HMEIOT IMPaBO
y4acTBOBaTh B OOCYXJAECHUU Mpu npuHATHM peienus Ha 3acemannn KOTK, mpu stom, B
rOJIOCOBAaHMHU [IPUHUMAIOT yYacTHe MPEeCTaBUTENN S3HEPIOKOMIIAaHUM, UMEIOIIIE MPABO ToI0ca ¢
yueroM 1. 5.6 [Tonoxenuns o KOTK.
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5.2. llpeacenarens KOTK B Hauaie 3aceqanus UHGOPMUPYET YUaCTHUKOB 3acCEJaHUs O
JIEJIETMPOBAHHBIX ITOJTHOMOYHSIX.

6. Ilpurnamennasie

6.1. Ha ouepemusix wimu BHeouepenublx 3aceganusax KOTK wumetor mpaBo
npucyrctBoBare npuriamenssle KOTK wunu CoBerom mpeacraBUTeNH 3HEPrOKOMITAHUH,
ONEpaTHBHO-IMCIIETYEPCKUX  OpPraHOB ~ JHEProCHCTEM  TPEeThUX  CTpaH WO  HX
MEXTOCY/JapCTBEHHBIX JUCIIETUEPCKUX YIIPaBICHUH.

Pemenue o npurnamenuu cornacosbiBaercs ¢ Ilpencenarenem KOTK 3abmaroBpemenHo
1o 3acepanus KOTK.

[o3umus mpuriamieHHbIX UL IO 00CYXXTaeMbIM Ha 3aceJJaHHH BOIPOCAM MOXET OBITh
3aukcupoBaHa B mpotokosie 3acemanus KOTK Tompko ¢ cormacusi mpHCYTCTBYIOIIMX Ha
sacenanuy wienos KOTK.

6.2. Bompoc o MNpUCYTCTBUU NpeACTaBUTENEH CpeJACTB MaccoBOH HWH(pOpMaIlH Ha
3acenanusx KOTK pemaercs B kaxa0M KOHKPETHOM ciiydae ¢ obrero coriacus uieHoB KOTK.

7. ®opma U NMOPSIOK TPUHATUS PEUIEHUN U JOKYMEHTOR

7.1. PemeHue mo KaxaoMmy IIOCTABJIEHHOMY BOIPOCY IPUHHMAETCS HAa OCHOBAHHH
pe3yJIbTaTOB €ro 00CYK/IeHUS ¥ BBIPAOOTKH YCTPAaUBAIOIIETO BCEX MPEJIOKEHHUS.

7.2. B cootBerctBuu ¢ 1. 7.1 Ionoxenus o KOTK npunsroe KOTK peurenue sBisercs
00s13aTe/IbHBIM  JJI1 UCIIOJIHEHUMS] SHEPrOKOMIIAHUSAMH, MPEICTABUTEIH KOTOPBIX SBISIOTCS

yreHamu KOTK, u pexkomengatenbHbIM Ui DHEPrOKOMIIAHHWM, HMEIOIIUX CTaTyC
HaOro1aTenei.

7.3. Pemenus mo IponeaAypHbIM BOIIpOCaM MPUHHUMAIOTCA IIPOCTHIM OOJIBIIHHCTBOM
T'OJIOCOB YUYACTHHKOB 3aCCaaHus].

7.4. Pemenusa KOTK BerynaroT B cuily co JIHSI UX IPUHSTHS, €CIIU B PEIICHUH HE YKa3aH
WHOU TIOPSJIOK.

7.5. Ilpn mposenenuu 3ao4noro rojgocoBanus Cekperapuat KOTK pacceiiaer wieHam
KOTK onpocHbI€ TUCTHI ¢ YKa3aHUEM BOIIPOCOB, BHIHOCUMBIX Ha T'OJIOCOBAHHUE.

Mmerommii npaBo rosoca wied KOTK o0si3an yuacTBOBaTh B TOJOCOBAaHUU ITYTEM
3allOJIHEHUsl OIIPOCHOTO JHCTa (C YyKa3aHUEM «3a», «IPOTUB», WM «BO3JCPKAICI») H
3aIl0JIHEHMS IIpU HeoOXoaumocTu rpadsl «KomMmeHTapwii» M0 COOTBETCTBYIONIEMY BOTIPOCY
OTIPOCHOTO JIUCTA.

3amonHeHHble W mnoanucanHele wieHaMmu KOTK ompocHBle NHCTBHI OTHPaBISIOTCS
yieHamu KOTK IIpencenarento KOTK (xonmuu no snextponnoit moure B Cekperapuar KOTK)
B OTOBOPEHHBIE CPOKH.

Unen KOTK moxer HampaBUTh C 3alOJHCHHBIM OIPOCHBIM JIUCTOM pa3BEPHYTOE
IIHCBMEHHOE PA3bsICHEHNE CBOEH IO3UINH 10 BOIIPOCaM, BEIHECEHHBIM Ha TOJIOCOBAHUE.

7.6. Ilpotokon 3acemanuss KOTK odopmnsiercs CekperapuatomMm B J€HB 3aKPBITHS
3acesianus. 1IpoTokos 3acenanusi MOANUCHIBAETCS MPUCYTCTBYIONIMMH Ha 3aceaHUM UWICHAMH
KOTK, nmerommmu npaso rojoca, U [pencenarenem KOTK. Kommu IIpotokona Bpydarorcs
xaxomy wieHy KOTK, npucyrcTByronemMy Ha 3acefiaHuu.

ITpotokon 3aounoro 3acemanus KOTK odopmmsiercs Cekpetapuarom ¢ NpuiioKeHHEM
opuruHanos noanucanselx wieHamMmu KOTK onpocHBIX TUCTOB M X MHUCBMEHHBIX Pa3bICHEHUIA,
u yreepxiaercs [Ipencenarenem KOTK.

7.7. Cekperapuar KOTK mnamnpasiasier opurudan Ilporokoma (pemenust ¢
[Ipunoxenusamu) B MHcnonuureneHeii komuter Coseta, komuu [Iporokona (pemienwst c
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IIpunoxenusamu ) B aapec orcyrcrBoBaBmKX Ha 3acemannu 4ieHoB KOTK, a Taxke npyrux
opraHu3auuii uim JoJKHOCTHBIX Jull, e KOTK npumet 06 sToM crieniualibHOE penieHue.

7.8. Kommm 10OKyMEHTOB, COTJIaCOBaHHBIX WM NpHHATBIX Ha 3aceganuu KOTK,
Hanpasiisitorest BeeM wieHam KOTK u B Mcnonautenpupiit komuteT CoBeTa.

8. Opranuzanus padboTbl

8.1. Pabora KOTK ocymectBisercst B coorBercTBuu ¢ mnadamu padotel KOTK u ero
pabouux rpymnim, a Taioke pemenusmu KOTK.

8.2. PykoBomurenu pabounx rpyni, wiedbl KOTK unu Cekperapmatr KOTK, kotopsiM
JaHbl mopydyeHus B coorBeTcTBUU ¢ TwiaHaMu KOTK W mpOTOKONBHBIMH pelICHUSIMHU,
NUCbMEHHO HampaBisitoT B ajapec [pencenarens KOTK cenenust o BBIMOJHEHUN MOPYUYEHHH U
IIPOEKTHI pa3pabOoTaHHBIX B COOTBETCTBUU C MOPYUEHUSIMHU JOKYMEHTOB.

8.3. B cinyuyae HEBO3MOXXHOCTH WCIIOJIHEHUS MOPYUEHHUS B YCTAHOBIEHHBIE CPOKH,
pykoBogutenu pabouux rpymm, wieHsl KOTK wmm Cekperapmar KOTK, koTopeiM maHb
HOpYy4YeHHs], JOJDKHBI 3abiaroBpeMeHHo HampaButh [lpencemaremro KOTK muceMeHHBIE
YBENOMIIEHH O HEBO3MOXXHOCTH MCIIOJIHEHHs IOpPYYEHHH B YCTAHOBJIEHHBIH CpOK C
pa3bsACHEHHEM IIPUYHH U NIPEJUIOKEHUAMHI O CHATHH NOPYYEHHs, TU00 U3MECHECHUH COACPIKaHMUs
W/WIHA CPOKOB UCIIOJIHEHHS TOPYYEHUS.

8.4. CeneHus 0 BBINOJIHEHUM [IOPYYEHUH B COOTBETCTBHH C IJIAHAMHU M pPENICHUSMHU
KOTK u mpoekTsl pa3pabOTaHHBIX JOKYMEHTOB, IOJyYeHHBIE OT PYKOBOJUTENeH pabouux
rpym, uienos KOTK, pacceutatorest Cexperapratom BeceM wienam KOTK.

8.5. Opranu3allOHHO-TEXHUYECKas! OATOTOBKA MPOBEICHHUS 3acelaHuil pabOUYrX rpyIli
OCYLIECTBISIETCS ~ PYKOBOJAMTEISIMH  pabO4YMX  TPYIN  COBMECTHO €  NpPUHUMAOIIEH
sHeprokommnanueii. Pabota pabouell rpynnbl MOXeT OBITh OpPraHU30BaHA PYKOBOTUTEIEM
paboueii IrpyIIIbl 3204HO, ¢ UCIIOIB30BAHUEM 3JIEKTPOHHBIX CPEJICTB KOMMYHHUKAIIUH.

9. ®opMmupoBaHUE CMETHI 3aTpaT

9.1. IlpoexT cmeThl 3arpar Ha npeacrosmuid roa gopmupyercs [Ipencenarenem KOTK
Ha OCHOBAaHUH YTBEPKIEHHBIX 1aHoB padoTel KOTK, HeoOXoauMBIX pacxod0B Ha 0OecIieucHHE
padotsl KOTK u ero Cekperapuara, ¢ yuetom npemioxennii wieno KOTK.

9.2. IlpoekT cMmeThl 3arpar Ha ocyiiectBieHue nesrenpHoctd KOTK ma mpemcrosimmii
roz cornacosbiBaeTcs Ha 3acenanun KOTK u BHocutcs Ipencemarenem KOTK Tlpencenaremnto
Hcnonuutensusiii komurer CoBeTa sl BKIIOYEHUS B CMETY (PUHAHCHPOBAHUS NEATETBHOCTH
Cosera u McnonnurensHoro xomurera Cosera oT/e/IbHON CTpoKO# U yTBepkaeHuss COBETOM.
DHeprokoMIiaHuu ctpat, He BXosamux B CHI', caMocTOsATENbHO MOKPBIBAIOT CBOM 3aTpaThl B
pabore KOTK. Komanmuposounsle pacxojpl wieHoB KOTK u HabmomaTteneil omiaywBaroTcs
KOMIIaHHMSMHU, KOTOPbIE OHU MPECTABIISIOT.

9.3. Ilpencenarens KOTK mnosyuaer B HcenmonnurensHom kxomutere CoBeTa KOIHIO
CMEeThl 3aTpaT Ha (puHaHCHpoBaHHE JesTenbHOcTH CoBeTa Ha MPEJCTOSNIMM TOX B YaCTH
ocymectBienus JiearensHocT KOTK nocrne ee yTBepkaeHus.




